BYLAWS of the

NORTHWEST ARKANSAS MOAA CHAPTER  
ARTICLE I — NAME 
The name of this organization shall be the Northwest  Arkansas MOAA Chapter, hereinafter referred to as the Chapter.  NWA MOAA Chapter  may be used to refer to the Chapter in correspondence  after the complete Chapter name is once given.
ARTICLE II — MISSION
The mission of the Chapter is to foster fraternal relations among officers of the uniformed services to include Active Duty, National Guard and Reserve Components, and Retired or former serving; protect the rights and interests of said personnel and their dependents and survivors; provide useful services for Chapter members and their dependents and survivors; serve the community and the nation and  promote the purposes and objectives of the Military Officers Association of America (MOAA).

ARTICLE III — STATUS 
Section 1.  The Chapter is a 501(C)3 nonprofit organization operated exclusively for the purposes specified in Article II above.  The Tax Identification number is 47-5390089.
Section 2.  Officers, directors, and appointed officials shall not receive any compensation for their services; but the Board of Directors may authorize reimbursement of expenses incurred in the performance of their duties. Requests for reimbursement must be submitted to the Chapter Treasurer within 60 days of purchase with an itemized list of items purchased.

Section 3.  Nothing herein shall constitute members of the Chapter as partners for any purpose. No member, officer, or agent of the Chapter shall be liable for acts or failures  to act on the part of any other member, officer, or agent. Nor shall any member, officer, or agent be liable for acts or failures  to act under these bylaws, excepting only acts or failures to act arising out of willful malfeasance or misfeasance. 

Section 4.  The Chapter shall use its funds only to accomplish the purposes specified in Article II above, and no part of said funds shall be misused or distributed to members. 
Section 5.  In the event of dissolution of the Chapter and after the discharge of all liabilities, the remaining assets shall be given to the nonprofit Regional National Cemetery Improvement Corporation (RNCIC), P.O. Box 4221, Fayetteville, AR 72702. 

Section 6.  As a Chapter affiliated with MOAA and with the Arkansas Council of Chapters, the Chapter will maintain close relations with both organizations.  However, such affiliation does not authorize MOAA or the Arkansas Council of Chapters to participate in the organizational or managerial affairs of the Chapter unless requested by the Chapter. 
ARTICLE IV — MEMBERSHIP 
Section 1.  The membership of the Chapter shall be composed of men and women who are serving or have served on active duty, national guard or reserve components as a commissioned or warrant officer in one of the eight U.S. uniformed services (Army, Navy, Air Force, Marine Corps, Space Force, Coast Guard, National Oceanic and Atmospheric Administration, and Public Health Service) as well as survivors of any deceased individuals who would, if living, be eligible for membership.

 Section 2.  Subject to the provisions of Section 1 above, membership shall be of three classes: regular, auxiliary, and honorary.  Honorary membership does not convey voting rights, payment of dues,  or inclusion in the official Chapter roster.

               (a) Regular members consist of active duty, national guard and reserve components, and retired military officers of the eight U.S. uniformed services noted in Section 1, as well as former officers who were separated under conditions acceptable to the Board of Directors. 

               (b) Auxiliary members consist of widows and widowers of any deceased individual who would, if living, be eligible for membership.

               (c) Honorary members are those for which the Board of Directors have recognized for their exemplary service to the nation, the community, or to the Chapter and are not considered Chapter members.  Honorary membership does not convey any voting rights or payment of Chapter dues.

Section 3.  Applications for regular or auxiliary membership can be submitted at any time to the Chapter Membership Chair.  Regular and auxiliary members shall submit recommendations for honorary membership in writing to the Chapter Membership Chair.  The Membership Chair will advise the Board of Directors of newly enrolled Regular or Auxiliary members at regularly scheduled Board meetings.  The Board may accept or reject any application or recommendation for membership.

Section 4.  The Board of Directors may drop any member for good and sufficient cause after that member has been given an opportunity to be heard. 

Section 5.  Regular and Auxiliary members are strongly encouraged to hold membership in the Military Officers Association of America (MOAA).

ARTICLE V — DUES 
Section 1.  The annual membership dues for the next calendar year shall be determined by the Board and presented to the membership at the December annual meeting for a vote.
Section 2.  The annual dues for a calendar year shall become due on 1 January of that year.  Dues  shall be considered in arrears if not paid by 1 March of the calendar year for which payment is due. Members in arrears shall be notified as such by the Chapter Secretary.  
Section 3.  The Board of Directors may, without further notice and further hearing, drop any member from the rolls for failure to pay annual dues by 30 June of the calendar year for which payment is due. The member shall thereupon forfeit all rights and privileges of membership.

 Section 4. Any Chapter member who has been dropped for nonpayment of dues may be reinstated upon reapplication for membership and payment of annual dues for the current year. 
ARTICLE VI — VOTING 
Section 1.  Except as otherwise provided in these bylaws, all questions brought before the membership by the Chapter President shall be decided by a majority vote of the regular and auxiliary members present. 

Section 2.  Only regular and auxiliary members in good standing  (Chapter dues are current) and spouses of Chapter members serving as Chapter officers present at a meeting of the Chapter shall be entitled to vote. 

Section 3.  Proxy voting shall not be permitted at any meeting of the Chapter. 

ARTICLE VII — MEETINGS 
Section 1.  Regular meetings of the Chapter shall be held during the months of February, April, June, August, October, and December of each calendar year unless otherwise decided by the Board of Directors.  Notice of each meeting shall be emailed or postal mailed  to each member at least 12 days in advance or may be included in the applicable Chapter Newsletter prior to the meeting. 

Section 2.  There shall be an annual meeting of the Chapter during the December dinner meeting for the presentation of annual reports as required, voting on annual dues as required for the next calendar year, and the transaction of other business.  The installation of officers and directors shall take place at the annual meeting as required.  Notice of the December annual meetings shall be emailed or postal mailed to each member at least 12 days in advance or may be included in the November/December Chapter Newsletter. 

ARTICLE VIII — BOARD OF DIRECTORS
Section 1.  The Board of Directors shall be composed of the elected officers (president, first vice president, second vice president, secretary, and treasurer), the immediate past president, and four appointed directors (Legislative, Personal Affairs, Membership and Public Relations) - a total of ten (10) board of director members.  
Section 2.  The elected officers/directors shall be installed biennially at the December annual meeting.  Newly installed officers/directors shall take office at the first regular or special Board of Directors meeting in the calendar year following election and shall serve for a two-year term. 

Section 3.  The Board of Directors shall have supervision, control, and direction of the affairs of the Chapter, shall determine its policies or changes therein and, within the limits of the bylaws, shall actively prosecute its mission, and shall have discretion in the disbursement of its funds.  It may adopt such rules and regulations for the conduct of its business as may be deemed advisable and may, in the execution of the powers granted, appoint such agents as it may consider necessary. 

Section 4.  It will be at the discretion of the Board of Directors to bring before the Chapter membership the adoption of any resolutions, establishing of positions in the name of the Chapter or any other such matters, for a majority voice vote of the regular and auxiliary members present at any Chapter meeting.
Section 5.  The Board of Directors shall meet upon the call of the president at such times and places as he may designate and shall be called to meet upon demand of a majority of board members.  Notice of each meeting of the Board of Directors shall be emailed or postal mailed to each member of the board at least 12 days in advance, or as determined at the board meeting prior to the meeting in question, if all board members are present.  Board members not present will be notified in accordance with the 12-day notice as stated above.  The Board of Directors will strive to meet a minimum of six (6) times during the calendar year on odd numbered months--January, March, May, July, September, and November.

Section 6.  A minimum of 50% of the entire board, members not positions as some positions may be unfilled or dually assigned, shall constitute a quorum at any meeting of the board.  

Section 7.  Motions for action and other questions from the chapter membership shall be presented to any member of the Board of Directors for consideration at a subsequent board meeting.  All motions or questions coming before the board shall be decided by a majority voice vote of the board members present, with each member of the board present being entitled to one vote.  Proxy voting shall not be permitted. 

Section 8.  Board of Director meetings are open to all chapter regular and auxiliary members at all times.  However, bringing guests is discouraged unless all board members have agreed in advance to having a specific guest at a Board meeting for a specific purpose.
ARTICLE IX--OFFICERS
Section 1. The elected officers shall be a President, First Vice President, Second Vice President,  Secretary,  and Treasurer, each of whom shall be a regular or auxiliary member of the Chapter or a chapter member's spouse.  Regular Chapter members elected to an office will be members in good standing with both MOAA National and the Chapter.
Section 2.  Elected positions will be filled either at the term completion of the serving elected officer or at any time the serving elected officer is unable to continue his/her term.  An announcement will be made in the September/October newsletter and at the October dinner meeting of elected officer positions to be vacated in the following year.  Chapter members may present their desire to serve prior to the November Board of Directors meeting to the President.  In the event no member volunteers to serve in a vacating position, the President shall solicit the membership for volunteers.  All nominations shall be voted upon by the Board of Directors.  Vacancies due to inability of the serving officer to continue in any of the elected offices shall be filled at the discretion of the President with the concurrence of the Board of Directors.  Subsequently, any elected position so filled by the President shall be presented to the Chapter membership at the first annual meeting after the position is filled.  

Section 3.  Each elected officer shall take office at the first regular or special meeting in the calendar year following election and shall serve for a term of two years or until a successor is duly elected and installed. 

Section 4.  Normally, a member shall not serve more than a single two-year term in an elected officer's position.  However, this provision may be waived if there are no volunteers to assume the office. 
Section 4.  ELECTED OFFICERS:

PRESIDENT:  The President shall be the principal elected officer of the Chapter, shall preside at meetings of the Chapter and of the Board of Directors, and shall be a member ex officio, with right to vote.  The President shall represent or ensure Board member representation to State and National MOAA events, community events sponsored or supported by the Chapter, and other activities as needed or required; shall solicit and appoint members to fill vacancies of the Board’s Appointed Directors and Appointed Leadership Positions; shall provide an agenda for both Board of Director and Regular Membership meetings to the Board for their prior knowledge of requests of the President and overall situational awareness, shall provide newsletter and other messages to the Chapter on an as needed basis, shall coordinate the location of regular membership meetings with the approval of the Board; and shall work with the Secretary to provide all required information to MOAA National as required or needed.

FIRST and SECOND VICE PRESIDENTS:  The First Vice President shall assume the duty of compiling and filing the Chapter’s submission of the MOAA Levels of Excellence Award in coordination with the Secretary and select a guest speaker, with the approval of the Board, for each dinner meeting.  The Second Vice President shall assume the duty of compiling and filing the Chapter’s submission of the MOAA Colonel Marvin Harris Communication Award in coordination with the Secretary and conduct annual member canvasing of delinquent membership dues.  The Vice Presidents shall perform other duties such as the President might assign.  The First Vice President shall automatically fill a vacancy in the office of the President in either temporary or permanent disability/absence.  The Second Vice President shall automatically fill a vacancy in the office of the First Vice President.  In the event of the temporary disability or absence of the President and the First Vice President, the Second Vice President shall perform the duties of the President.  

SECRETARY:  The Secretary shall provide timely written notification (newsletter, email or postal mail) of all meetings of the Chapter and of the Board of Directors and shall maintain minutes of all Board of Directors meetings; maintain the membership records; prepare such correspondence as might be required for the Chapter; maintain the Chapter’s correspondence files; safeguard all important records, documents, and valuable equipment belonging to the Chapter.  Further, the Secretary shall perform such other duties that are commensurate with the office or as might be assigned by the President or by the Board of Directors. 

TREASURER:  The Treasurer shall maintain a record of all sums received and expended by the Chapter; collect the members’ annual dues; make such disbursements as are authorized by the Chapter president or the Board of Directors; deposit all sums received in a financial institution approved by the Board of Directors; make a financial report at each Board of Directors meeting and at the December annual meeting as required. Funds may be drawn from the account in the financial institution only upon the signature of the Treasurer or President. The funds, books, and vouchers in the custody of the Treasurer shall at all times be subject to inspection and verification by the Board of Directors, and audited at least every five years. The Treasurer shall also prepare and submit any required reports to the Internal Revenue Service (IRS).

Section 5.  APPOINTED DIRECTORS:

LEGISLATIVE:  The Legislative Affairs Officer establishes and maintains contact with MOAA state / regional level Legislative Affairs Officer(s) in order to coordinate mutual efforts to influence state and national level legislation affecting MOAA membership; establishs and maintains contact with local, state and national level legislators and/or their staff in order to communicate (in coordination with state/regional and national MOAA leadership) MOAA legislative priorities and MOAA initiatives  affecting MOAA membership; communicates on a regular and recurring basis with chapter leadership and membership regarding local, state and national legislative actions (per above) that affect MOAA membership.
PERSONAL AFFAIRS:  The Personal Affairs Officer is responsible for sending sympathy cards to all members or spouses who lose their spouse and sending follow-up cards once a month for 12 months; sending get well cards to members or spouses who are hospitalized or discover a serious illness; maintaining a record of cards sent to ensure proper tracking and follow-up; conducting a short presentation approximately once each year on the importance of preparing and maintaining a family personal affairs folder that members and their spouses share responsibility and accountability therein.
MEMBERSHIP:  Primary responsibilities of the Membership Director are to retain existing members and recruit new ones; coordinate with the Secretary regarding changes to the Chapter membership roster; provide requisite reports on membership to the Board of Directors; being thoroughly familiar with MOAA National Headquarters Chapter Recruiting Program particularly the adding/deleting of members as occurring using the Committee Module (CM) software; monthly accessing MOAA Nationals Non-Real Time (NRT) Report for potential new members; performing other duties the President may assign.
PUBLIC RELATIONS:  The Public Relations Officer shall submit Chapter dinner announcement to the Arkansas Democrat-Gazette for publication in the Club News section of the newspaper and serve as the point of contact for anyone responding to the announcement; serve as Chapter representative to the Northwest Arkansas Veterans' Coalition; submit pictures and news articles to Arkansas Democrat-Gazette and MOAA National that highlight Chapter activities; coordinate donation gifts to local charitable organizations that have a military/veterans focus; maintain relations with public relations officers from other veterans' organizations throughout our area.

Section 6.  APPOINTED LEADERSHIP POSITIONS (Non-Voting Board Members):

SCHOLARSHIP:  The Scholarship Officer shall provide information to the Chapter membership concerning the yearly scholarship fund drive (typically conducted during the September regular meeting); coordinate with the treasurer concerning the fund account and the Board of Directors regarding the number of scholarships to distribute; solicit scholarship board members and conduct such board to determine recipients; distribute scholarship checks to recipients; solicit select recipients to attend regular chapter meetings as its honored guests.

ROTC LIAISON:  The ROTC Liaison Officer shall establish contact with the Professor of Military Science (PMS) and Professor of Aerospace Science (PAS) at the University of Arkansas during the summer each year; maintain contact with PMS and PAS throughout the Academic Year; coordinate and supervise the ROTC Mentorship program with volunteers from the NWA Chapter of MOAA and cadets from Army and Air Force ROTC departments; coordinate all aspects of the mentorship program with the PMS and PAS; coordinate and supervise volunteers from the NWA Chapter to serve on panels or participate in classroom discussions as Subject Matter Experts (SME) based on requests from the PMS or PAS; coordinate NWA Chapter participation in the annual joint ROTC Awards Ceremony each year; provide MOAA Award (certificate, medal, and ribbon) to ROTC departments for presentation to a deserving junior ROTC cadet from each ROTC department based on the selection by the ROTC cadre; coordinate NWA Chapter participation in each ROTC department’s commissioning ceremony in the Fall and Spring; present Chapter mementoes (2nd Lieutenant bars and certificate) to each cadet being commissioned (or coordinate with NWA chapter for volunteer to make presentations); be prepared to make brief comments, if requested; coordinate the participation of one senior cadet from each ROTC department to attend the NWA Chapter bimonthly dinners; be prepared to coordinate other activities with ROTC departments as directed or requested.
FLAG EDUCATION COORDINATOR:  The Flag Education Coordinator maintains a contact list of school principals and teachers for each school in the to include the school name, email, and phone number (the NWA MOAA Chapter currently covers all the elementary schools in the Springdale school district, some in Rogers, some in Bentonville, some in Fayetteville plus Farmington, Elkins, Lincoln, Prairie Grove, Shiloh Christian, Fayetteville Christian, Greenland, and Westfork); maintains a handout summarizing the Flag Education program provided to the principal or teacher when requesting the class be scheduled; maintains an adequate amount of Flag Pamphlets, Governor signature cards and Flag lapel pins (how/from whom are these obtained); ensures there are MOAA Chapter members that are trained as instructors (typically five or more instructors is sufficient to accomplish a yearly mission); contacts the teachers or principals at each school to schedule the Flag Education course (typically starting in August of the school year) by email (if they are unresponsive after two emails sent about a month apart, I visit the school to request a class date); maintains a master schedule showing each school, the date and time of the class, the number of students, the instructor, the date the class is completed and if the Arkansas Department of Veteran Affairs (ADVA) was notified; notifies the ADVA each time a Flag Education class has been completed (typically via the ADVA web site);  provides periodic updates to the Chapter President on how the Education Class is progressing for the current year; provides updates to the Chapter news staff for inclusion in the newsletter.
NATIONAL CEMETERY LIAISON:  The National Cemetery Liaison provides a connection to the Fayetteville National Cemetery (FNC) or the RNCIC (Regional National Cemetery Improvement Corporation) and informs the Chapter of any significant events, for example:  major changes like the new construction at the cemetery, changes of entry, exit or driving conditions at the cemetery, and changes of administration or functions at either group; is the chief point of contact regarding the Chapter’s annual RNCIC fund drive that generally occurs during the month of June; keeps the Chapter and RNCIC up to date on activities of the other group and amount of funds donated to the RNCIC by the Chapter.
ARTICLE X—BUSINESS CONDUCT

Section 1.  Robert’s Rules of Order, Newly Revised shall be the guide in the conduct of Board meetings and Chapter dinner meetings.  Exceptions to this guide are at the discretion of the President.

Section 2.  The American flag shall be displayed and honored and the Pledge of Allegiance rendered at all Chapter meetings.  The Chapter Banner shall also be displayed.
Section 3.  Invocation and benediction prayers will be performed at the beginning and end of each Board meeting and Chapter dinner meeting.
ARTICLE XI— AMENDMENTS  

Section 1.  Current Bylaws shall be reviewed at least annually by the Board of Directors.  They may be amended, repealed, or altered in part by a two-thirds vote of the membership present at any duly organized meeting of the Chapter.  At least 12 days before the meeting, a copy of any bylaw change proposed for consideration will be sent to each member qualified to vote.  Notification may be sent by email, postal mail, or posted in the Newsletter issued immediately prior to the meeting date. 

Section 2.  Each revision of these Bylaws shall be numbered, dated, and cited in this Section for historical purposes.
This is to certify that these bylaws were approved and adopted at the annual meeting of the 

Northwest  Arkansas MOAA Chapter at ________________________________ on ___________________________. 

Name ____________________________________________________

Rank/Grade and Service ______________________________________

President’s Signature _________________________________________

Name______________________________________________________

Rank/Grade and Service_______________________________________

Secretary's  Signature_________________________________________

